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This Memorandum of Understanding (Agreement) is entered into this [XX] day of [MONTH, YEAR] by and between Family Health International (FHI 360), an international, not-for-profit, nongovernmental organization based in the United States and having its headquarters at 359 Blackwell Street, Durham, North Carolina, 27701, and [PARTNER ORGANIZATION], [ORGANIZATION DESCRIPTION], in [CITY, STATE.] 

FHI 360 is leader of an Apprenticeships hub supported by the U.S. Department of Labor (DOL), Employment and Training Administration under the Apprenticeship Building America (ABA2) grant and intends to partner with [PARTNER ORGANIZATION] by providing technical assistance support and access to resources through the Apprenticeships hub. Collaboration between FHI 360 and [PARTNER ORGANIZATION] is intended to expand awareness of and advance access to apprenticeship programs that can create a viable pathway to long-term career attainment. 	Comment by Anne Brogden: Adjust purpose of partnership as needed.

In consideration of the mutual agreements and responsibilities contained in this Agreement, the parties agree to the following: 

 [PARTNER ORGANIZATION] will: 
· Plan to sponsor or co-sponsor a Registered Apprenticeship Program (RAP) for the [OCCUPATION NAME] occupation, outlined in Appendix A
· Coordinate a plan to enroll apprentices who meet federal RAP enrollment requirements
· Work to ensure each apprentice is supervised by an experienced mentor 
· Collaborate to provide FHI360 with data and other information required as part of the DOL contract, which may include: Apprentice Name, Address, Phone, Email, Start Date, Employer Name, Registered Date, Occupation Title, Demographic Information (age, sex, ethnicity, veteran status, disability status, education, race) and Co-enrollment, if applicable
· Provide consistent and proactive communication on apprentice status, program adjustments, and program expansion

FHI 360 will: 
· Coordinate to provide information on approved RAP in the [OCCUPATION NAME] occupation
· Using FHI 360’s existing federal registration, ensure each participating apprentice is registered in the DOL’s RAPIDS data system, and coordinate delivery of federal certificates to all apprentices who complete the program; establish a plan to support state RAP registration in [STATE]	Comment by Anne Brogden: To be amended if the partner is serving as sponsor, and FHI is providing Technical Assistance
· Create and deliver technical assistance to facilitate collection and documentation of RAP paperwork required by the DOL on behalf of each participating apprentice
· Establish a consistent cadence for the Related Training Instruction (RTI) element of the RAP; provide comprehensive facilitation of RTI sessions	Comment by Anne Brogden: To be deleted if FHI is not the RTI provider
· Explore and assist in developing and registering additional RAPs
· Work together to perform outreach and marketing to help with employer and apprentice recruitment
· Identify additional state and federal funding opportunities
· Facilitate the provision of federal certificates to each participant upon successful completion of the RAP program
Notices:
· Each party designates the individuals listed below to be contacted with respect to changes, extensions, termination, questions, or other administrative matters related to this MOU:
· Kelly Middleton Banks, FHI 360
Technical Advisor, Workforce Development
kbanks@fhi360.org

· [NAME OF DESIGNATED INDIVIDUAL], [PARTNER ORGANIZATION]
[DESIGNATED INDIVIDUAL TITLE]
[DESIGNATED INDIVIDUAL EMAIL ADDRESS]

· Parties agree that the first cohort of the designated [OCCUPATION NAME] RAP will begin on or around [MONTH XX, YEAR,] and will conclude approximately 12 months later. [PARTNER ORGANIZATION] commits to enrolling no less than [XX] participants in the first cohort. 

This Agreement summarizes roles and responsibilities of [PARTNER ORGANIZATION] and FHI360, which includes the partners in the Apprenticeships hub and subject matter experts.

This agreement will be in effect from [MONTH XX, YEAR], until June 30, 2028. 


Signatures
 
	[PARTNER ORGANIZATION], Authorized Signature: 

	 
	FHI 360, Authorized Signature: 

	 
	 
	 

	[AUTHORIZED REPRESENTATIVE, TITLE]

	 
	Lisa Johnson
Portfolio Director, National Institute of Workforce Learning



_______________________________________________        __________________________________
Date							           Date
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