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A P P E N D I X  N  

OJT Employer Pre-Screening and Contract 
Checklist 

• Employer eligibility confirmed by local workforce policy. 

• Role and wage meet self-sufficiency and program standards (as applicable). 

• Training plan and contract signed before start. 

• Reimbursement rate and invoice schedule documented. 

• Equal employment opportunity and non-displacement assurances documented (as 

applicable). 

• Retention expectations discussed and documented 
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